PHILIP MORRIS U.S.A, 


_ INTER-OFFICE CORRESPONDENCE 

120 PARK AVENUE, NEW YORK, N.Y. 10017-5592 


TO: Distribution DATE: December 3, 1990 

FROM: Steven C. Parrish 


SUBJECT: Philip Morris U.S.A. Joint Task Force on Records Management 


As the year draws to a close, I wanted to take this opportunity to thank each of you 
for the hard work you have put in on our Records Management Program. As members of 
the Joint Task Force on Records Management, your recommendations have been 
invaluable in revising the Records Management Program. As representatives of your 
departments, your leadership and diligence has made implementation of the revised 
Program the success that it is. 

Attached for your information are two charts by Hunton & Williams, the first 
summarizing the Sixty Day Implementation Reports and the second summarizing the 
monthly status reports required for all groups for which the Records Management 
Department in Richmond is responsible. 

Congratulations and many thanks for your efforts, both past and future. 
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